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UKG Integration for all Employees: 

Welcome to the UKG Experience, our goal with this transition is to centralize our technology across or 
brands, create ease of use through mobile usage , and deliver a product that is scalable for our 
everyday functionality.  Everyone will begin clocking in and out of UKG by 12/22/2024. Our legacy 
systems will turn off beginning 1/1/2025. 

• Program Transition Steps:
• Every employee will be sent a registration code on Thursday 12/19/24

• Managers will have access  one day prior

• Instructions will be given to download the app and register

• Manager Resources Become available
• 12/23/2024-12/31/ 2024

• Key Information: 
• We want to push for  100% mobile experience when punching in and out

• PTO Requests must be approved solely in UKG Ready starting 1/1/2025

• First payroll  pay date under UKG:

• Catering: 1/10/2025 

• Vending: 1/15/2025
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Company Short Name:
6206977



UKG Ready Registration Resources (Email from noreply@saashr.com): 
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Hello Employee,

Welcome to Brinton Business Ventures, Inc.! An account has been created for (Employee Name) within the 

Brinton Business Ventures, Inc. employee self-service portal.

To login, click the Login link.

• Username: XXXXXX

• Password: XXXXXX

• Badge ID: XXXXXX (only needed for employees that will be clocking in via web)

Upon logging in for the first time you will be asked to change your password. Please record your username 

and new password in a safe place for future use.

As an employee of our new environment, make sure to download the UKG Ready App and enter: 6206977 as 

the company shortname. Support our efforts by trying to clock in and out throughout the day just as you 

would in uAttend. Beginning January 1st, Uattend will no longer be available. 

Thank you!

Daniel & Rosa | 206.737.8720

https://www.bbv-inc.com/ukg-integration
 

https://secure7.saashr.com/ta/6206977.login?rnd=1733184506517&FS=
https://www.bbv-inc.com/ukg-integration


UKG Ready Mobile App Resources (After 1st registration): 
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Step 1 - Download the UKG Ready Mobile app

•Play Store QR Code

  
 

•App Store QR Code

  

Viewing this e-mail from your mobile device?

•App Store Link

•Play Store Link

  

https://www.bbv-inc.com/ukg-integration

https://apps.apple.com/us/app/kronos-workforce-ready-mobile/id1231506825
https://play.google.com/store/apps/details?id=com.kronos.workforceready
https://www.bbv-inc.com/ukg-integration


UKG Visual: 
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UKG Website Home screen: 

Hamburger button  (tribar) > Team > Time > Timesheets 

After clicking the tribar: 



UKG Timesheets For Managers: 

From your Team’s Time Menu, you can: 

• Access Teams Timesheets, approve timesheets, edit time sheets

• Access Teams Time Off Requests

• Access Overtime
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Company Short Name:
6206977

To Access Timesheets: 

Hamburger button  (tribar) > Team > Time > Timesheets 



Employee Request Process:  

H amburger button  ( tr ibar) > T eam  > Ti me > Ti mesheets  

UKG Time-off Requests:

From your Time Off Request, you 
can: 

• Choose Time Off Type

• Elect the number of Hours per day

• Select Dates

• Submit comments
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Example Scenario: 

H amburger button  ( tr ibar) > T eam  > Ti me > Ti mesheets  

Via Web: Via Mobile: 



UKG Time Off in Action Manager Review: 

From your Team Time Off View , 
you can: 

• Review Pending Approvals

• Review Time Off Calendars for your 
team

• Submit comments

• Reject/Approve
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UKG Time Off Approved/Rejected view from Timesheet: 
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UKG Timesheet Submission and Changes: 
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Company Short 
Name:6206977

Reviewing Timesheets is simple 
whether on Desktop or Mobile: 

• Go to My Time > Timesheets > Current 
Timesheet



You can edit your personal timecard by clicking Change Request

Select the desired dates 
and times to correct

Daniel M TesterDaniel M Tester

Daniel M TesterDaniel M Tester

Verify your Time Off 
Events 

Holiday/PTO/SIC



Select from a 
list of Changes: 

M O D I F Y  E V E N T S  T H A T  
P E R T A I N  T O  Y O U R  

T I M E C A R D

A  N O T I F I C A T I O N  G E T S  
S E N T  T O  Y O U R  M A N A G E R  

F O R  I M M E D I A T E  A C T I O N

Modify Time Off



After Selecting Change 
Type Select Dates

E X A M P L E :  

C H A N G E  T Y P E  I S  M O D I F Y  T I M E  O F F

• 4  H O U R S  W I L L  B E  C H A N G E D  T O  8  
H O U R S



The list of change 
requests are many: 

M O D I F Y  A N Y  R E Q U E S T  T H A T  
P E R T A I N S  T O  Y O U R  

T I M E C A R D

A  N O T I F I C A T I O N  W I L L  G O  
T O  Y O U R  M A N A G E R  

I M M E D I A T E L Y  F O R  A C T I O N



C l i c k  M y  T i m e  >  T i m e s h e e t  >  C u r r e n t  T i m e s h e e t

If no changes are necessary, click Submit

Review Your Timesheet Via App: 

If changes are necessary, click Change Request

If short on hours, click Request Time Off



UKG Scheduler For Managers: 

From your Scheduler Menu, you can: 

• Access Teams Timesheets, approve timesheets, edit time sheets

• Access Teams Time Off Requests

• Access Overtime
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Company Short Name:
6206977

To Access Timesheets: 

Hamburger button  (tribar) > Team > Advanced Schedule > Scheduler 
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